WOODS HOLE OCEANOGRAPHIC INSTITUTION

WOODS HOLE, MA 02543

AGREEMENT FOR THE USE OF CRAWFORD ESTATE 

CAPACITY

Inside capacity is 35 people
USE
The property can only be used for mini-retreats and/or meetings – 35 people or less. No social functions or personal activities of any kind are allowed. The house is in a residential area and groups must respect and be mindful of neighbors. Parking is extremely limited so attendees should carpool. 
SERVICES
No china, silver service, serving pieces, pots and pans, linens, or paper goods are available through the Institution. The user is responsible for arranging all catering, refreshment, or food items. It is recommended that the caterer contact the WHOI


Meeting Services Coordinator prior to the event. 
SET-UP
WHOI does not provide furniture other that that which is normally in the facility. The furniture may be moved, but must be returned to its original arrangement. Please note that there is no temporary storage area for furniture. WHOI personnel may be hired to assist during the event for which the renter will be billed.

CLEAN-UP
User is fully responsible for the clean-up of the facility. No trash bags, detergent, mops, sponges, vacuums, etc., are available through the Institution. User is also responsible for all trash removal and removal of all indoor/outdoor signs and decorations. Any furniture, etc., that has been moved must be returned to its original arrangement. Facilities should be ready for “business as usual” by 8:00 a.m. on the day following the event, weekends not withstanding.
BUILDING ACCESS
Arrangements must be made with the Meeting Services Coordinator who will open the house and disarm the alarm, as well as secure the premises after the event is over. The facility must be vacated by midnight on Friday and Saturday, and by 10:00 p.m. Sunday through Thursday. 

LOSS, DAMAGE
User is fully responsible for loss or damage to personal property. User assumes all


responsibility for liquor liability and personal injury. No cash bars can be offered.

EMERGENCIES
There are telephones located in the kitchen and living room areas.

I agree to the conditions outlined above:

______________________________________________________________________________________

Date of Use


Signature of User






