WOODS HOLE OCEANOGRAPHIC INSTITUTION

WOODS HOLE, MA 02543
AGREEMENT FOR THE RENTAL OF McKEE BALLFIELD

ON QUISSETT CAMPUS
WOODS HOLE, MASSACHUSETTS
RENTAL FEE
The rental fee for the use of the McKee Ballfield is $100 per day.  30 days prior to the event, the following fees, are due in the Conference and Meeting Services Office, 266 Woods Hole Rd., MS #3, Woods Hole, MA 02543. 





















$100.00 Rental
$25.00 Security Deposit*




















*Security Deposit will be returned upon complete inspection of the 





grounds and adherence to this agreement. Separate checks please.
USE

The property may only be used with permission from the Meeting Services     

                                          Coordinator.

PARKING
Parking is extremely limited.  User should arrange for carpools whenever possible.  Parking is available in the Clark building lot on the day of the event only.
SERVICES
No china, silver service, serving pieces, pots and pans, or linens are available.  The User is solely responsible for arranging catering and informing the Conference and Meeting Services Office of the arrangements.  It is highly recommended that the caterer contact the WHOI Meeting Services Coordinator prior to the event.

SET-UP
WHOI does not provide furniture for this location. If a tent, tables, chairs, or other equipment is set-up for an event, they must be removed from the property by Noon on the following business day.  The property should be left in the condition in which it was found.  WHOI personnel may be hired to assist during the event for which the renter will be billed.

CLEAN-UP
User is fully responsible for the clean-up of the area. No trash bags, cleaning supplies, etc., are available through the Institution. User is also responsible for all trash removal and removal of all signs and decorations before departure. Facilities should be ready for “business as usual” by 8:00 a.m. on the day following the event, weekends not withstanding.  A Conference and Meeting Services representative will inspect the area after each use to determine its satisfactory condition.  If necessary, the User will be charged for expenses incurred as a result of abuse or neglect associated with the group’s event.

PROPERTY ACCESS
The property must be vacated by 10:00 p.m. 

LOSS, DAMAGE, 
User is fully responsible for loss or damage to WHOI or personal property and for 
OR
complaints received by WHOI employees or neighbors.  User assumes all 

PERSONAL 
responsibility for liquor liability and personal injury. A “Hold Harmless” agreement 

INJURY 
must be completed in advance.  No cash bars can be offered.

EMERGENCIES
In any emergency situation, notify the Smith security guard at 508-548-1401 immediately. For medical emergencies only, dial 911.
I agree to the conditions outlined above:

______________________________________________________________________________________

Date of Use


Signature of User




Organization

