WHOI Guide to Using Grants.gov
V. Finding an Application Package

FINDING A GRANT APPLICATION PACKAGE

Because grants.gov covers the entire federal government’s funding opportunities, searching and
finding a specific application package can be a frustrating experience the first time you do it.

In order to download the correct application package you will need to know the CFDA and
funding opportunity numbers. Finding those numbers can be accomplished via grants.gov under
the ‘Find Grant Opportunities’ section.

We have some tips for you:
1. If you know the funding opportunity number and CFDA number already, then you will
be able to enter them directly in the basic search page.

Home > Find Grant Oppertunities > Search Grant Opportt

Search Grant Opportu

Basic SeaH' ' Bru;wse by Category Br

To perform a hasic search for a grant, complete the "K
Mumber, OR the "Search by CFDA Mumber' field; and {

Access Search Tips for helpful search strategies, arcli
this screen.

Keyword Search:

Search by Funding Opportunity Number:
[NOS-NCCO5-2008-2000144 |

Search by CFDA Humber:
[11.475 |

b Start Search | Clear Form |
L

2. If using the grants.gov keyword search, make sure that multiple word phrases are entered
inside quotes for the system to search for that exact phrase.

3. Ifusing the grants.gov advanced search, you may select more than one item from the
drop-down lists by holding down the control key as you click on the items you wish to
include.

4. The left-hand menu in the ‘Find Grant Opportunities’ section of grants.gov has some
useful links to help you find the package you need. (See figure on next page.)
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We have found that the Adobe Acrobat PDF file ‘Available Grant
’ Application Packages’ is the least frustrating resource on this menu.
- This PDF file is a listing of all available packages listed by closing
= GSRANT datein descending order. Use the ‘Find’ feature of your PDF viewer
to search for a text string you know to be related to the funding

opportunity.
Search Grant Opportunities
Receive Grant Opportunity — — — —
Emails i =
/B, 45 Home E3Bookmarks
) AS R - &g 0Ll
Access the most requested e
information and features. {ﬂp @\ G |T iyl h—hﬁ—'—fi = 32
. Find
Select & Topic x|
Posted Grant Opportunities Acrobat Find ! &
within last 7 days
Available Grant Application Find What: | Oceans and Human Health Fird
Packages
[% ™ Match Whole Word Only c |
Types of Grants ance
] . [ Match Case
Grant Making Agencies

Additional Grant Resources I Find Backwards

™ Ignore Asian Character \Width

TEdministration 1-112 | T T-T12 TRiinarty Develc

Still frustrated by grants.gov? An alternative method to finding the application package you need
to complete is to use the FedGrants website.

URL: http://fedgrants.ecov/Applicants/

FedGrants is the site where agencies upload and maintain their funding opportunities. Grants.gov
accesses the FedGrants site from within the grants.gov application. However, the grants.gov way
of searching for funding opportunities is not as helpful as it could be.

We recommend NOT using the search capabilities of the FedGrants site. Instead we recommend
you scroll down the list of agencies to the one in which you are interested. An example search is
illustrated on the following pages.
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For our example, we will look for a NOAA proposal. Therefore, we need to scroll down to the
Dept. of Commerce, NOAA’s parent agency.

FedGrants

Federal Funding Opportunities

Search Grants Postings
Applicant Motification Service
XML Database Dump

Agency Offices Grants Opportunities

ACS

American Cancer Society

Offices | Posted Dates | Actvity Category | CEDA Code || Ehgibility

American Heart Association Offices | Posted Datee | Activity Category | CEDA Code | Eligibility
ATD

Offices || Posted Dates | Actvity Category || CEDA Code | Eligibality

Agency for International Development

ARC

Agpalachian Reglowal Commission Offices | Posted Dates | Activity Category || CEFDA Code | Eligibility

CCFF
Christopher Coluribus i Offices || Posted Dates | Actvity Category || CEDA Code | Eligibality
CNCS Offices | Posted Dates | Activity Cateory || CEDA Code | Elighity
Corp ion for Mational & C ity Sexvice | —
DC Offices || Posted Diates | Activity Category || CEDA Code | Eligibility
District of Columbia b
DEMO - ]
Demo Agency Offices | Posted Dates | Activity Category || CFDA Clode | Eligibality
DHS

Offices || Posted Diates | Activity Category || CEDA Code | Eligibility

Department of Homeland Security

iy e s Oﬂi%s Posted Diates | Activity Category | CEDA Clode | Elgibilty

We then choose ‘Offices’ at the Dept. of Commerce.

Post by Offices of DOC

Please use Search of Grants Postings to view complete result set.

Office Locations DOC Grants Opportunities
Economic Development Administration Locations %ﬁ ﬁ % Eligibility
International Trade Administration Locations %ﬁ ﬁ % Eligibility
Minority Business Development Agency Locations %ﬁ ﬁ % Eligibility
National Institute of Standards and Technology Locations %ﬁ ﬁ % Eligibility
National Oceanic and Atimospheric Administration Locations %ﬁ ﬁ % Eligibility
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Next, we choose ‘Locations’ for NOAA.

Please use Search of Grants Postings to view complete result set.

Location Location Grant Opportunities

Eligibity

Grants Management Division, Silver Spring, MD PosterfjihPates Activity Category ‘ CFDA Code

p—y

For this example, we choose ‘Posted Dates.” To find our package quickly, we can use our
browser’s find features found under the Edit menu.

%]

Find text: |Ocean5 and Human |

[] Match upperflower case [%
[ “Wrap around

Select All [J Search backwards

[ Fird ][ Cancel

Mar 29, 2005

Agency:Department of Commerce

Office:National Oceanic and Atmospheric Administration

Location: Grants Management Division

® Posted:Mar 29, 2005 Type: Grant Title:|[@lfangentapaitert Health Initiative, External CGrants Program Funding Opportunity
NMumber:ITO3-ICCOS-2005-2000144

® Posted:Mar 29, 2005 Type: Full Announcement 1 Title: Oceans and Hurnan Health Initiative, External Grants Program Funding Opportunity
NMumber:ITOS-ITCCOS-2005-2000144 Q

No matter whether you used grants.gov or fedgrants.gov to find your specific Funding
Opportunity, you will want to click on the Full Announcement and Grant to make sure you have
the correct opportunity.

FedGrants

Federal Funding Cpportunities

Search Results

Mew Search e m EI

03/29/2005
Agency: Department of Commerce
Office: National Oceanic and Atmeospheric Administration

Location: Grants Management Division
Type: Grant Title: Oceans and Human Health Initiative, External Grants Program Funding #: HOS-NCCOS-2005-2000144 CFDA #: 11,478

Hew Search page FL2] EI
i

4
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The electronic grants application package can be found by scrolling to the bottom of the ‘Grant’
link and clicking on the button labeled, ‘Apply for Grant Electronically.’

Fund number : NOS-NCCOS-2003-2000144 ¢

Title : Oceans and Human Health Imtiative, External Grants Program
Email Steve. J.Drescher@noaa gov Drescher, Steve

Grant - Posted on Mar 25, 2005 Apply for Grant Electranically

Full Anncuncement 1 - Posted on Mar 29, 2005

_’ Grantors Applicants EBiz AboutUs Resources P.L.106-107 Privacy FAQs Site Map HELE)

e G Find Grant A c

2 sM et ind Grant pply ustomer

GRANTS.GOV Started Opportunities Ga Support
Heme > Apply for Grants > Forms 8 Applications > Selected Grant Applications for Download

Download
Application Package Selected Grant
Complete Applications for Download

Application Package

Download the application and its instructions by selecting the corresponding download link. Save these files to your

Submit computer for future reference and use. You do not need Intermet access to read the instructions or to complete the
Agglication Package application ance you save them to your computer.
Below is a list of the application{s) currently availahle for the CFDA andior Funding Cpporunity Mumber thatyou
entered.

To download the application instructions or package, click the corresponding download link. You will then be ahle to
save the files on your computer for future reference and use

Competition
CFDA  |Opportunity Number (ID Agency Application

Mational Oceanic and

11,478 MOS-MNCCOS-2005-2000144 2001852 Almospheric download download
Administration [}

Download and read the Instructions in addition to downloading the Application package.

Download Opportunity Application Package
You have chosen to download the application package for the following opportunity:

CFDA Number: 11.478: Center for Sponsored Coastal Ocean Research_Coastal Ocean Program

Opportunity Number: NOS-NCCOS-2005-2000144: Oceans and Human Health Initiative, External Grants Program
Competition ID: 2001952

Agency: National Oceanic and Atmospheric Administration

Opening Date: 03/29/2005

Closing Date: 04/26/2005

If you would like to be notified of any changes to this opportunity please enter your e-mail address below, and you will b
e-mailed in the event this opportunity is changed and republished on Grants.gov before its closing date.

| Sukmit

Download the application package by selecting the download link below. While the package file may open directly, you
may save the file to your computer for future reference and use. You do not need Internet access to complete the
application once you save it to your computer.

- Download Application Package

s
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Save the application and its instructions to your new ‘My Documents\grants.gov’ folder. Please
name the application file with the appropriate WHOI proposal number. Use an underscore in
place of the period in the proposal number. Application package files have the filename
extension of .xfd.

Example: Proposal Number ZZ12345.00
Filename: 2712345 00.xfd

Because the PureEdge Viewer acts as a plugin for Netscape for ‘Internet Forms Documents,’
when you click on the link to download the Application Package, the document may open
directly in your browser window. If that happens, then simply select ‘Save Page As’ from the
browser’s file menu and save the file to your ‘MyDocuments\grants.gov’ folder with its
appropriate WHOI proposal number (2712345 00.xfd).

&) Netscape

.| File Edit Wiew Go Bookmarks Tools Window Help
Mews 3
.| Openeb Location... CtrH+Shift+L w hitp//apply.grants. gov/opportunities /packages
& leen LS Ctr|I+O tant Message % Radio %% Yahoo! Mail - Th.., %
= Close Cir [+
T o0 =] ®| 3|7 @ edwenes
S Page... k
= gge Check Package for Errars |
Send Link. ..
- Page Setup...
Print Preview
Print. Cirlep d Human Health Initiative, External Grants Pr
Print Plus y ceanic and Atmospheric Administration
Wiork Offline
- Sponsored Coastal Ocean Research_Coastal
Ty WU e o S 2005 2000143
Competition 1D: |2["]1952

Opportunity Open Date: ﬁ3f29f2I]l]5
Opportunity Close Date: 04/26/2005

Agency Contact: Steve Drescher -
Policy Advisor

E-mail: steve.j.drescher@noaa.gov j




