WHOI Endorsement Page on Proposals

The WHOI Endorsement Page differs from the Research Proposal Summary (Green Sheet).  While the Green Sheet is an internal document that does not leave WHOI, the use of the Endorsement Page is external and it is sent to the Funding Agency.  Its purpose is to confirm that the proposal has been approved by the Institution.  It signifies that the PI and WHOI will actively conduct or participate in the program and agree to accept the obligation to comply with award terms and conditions if an award is made as a result of the proposal application.

1. Those proposals that do not need a WHOI Endorsement Page:

· Internal Proposals for WHOI calls for proposals (Institutes, Independent Study, etc.) or for Unsolicited proposals – i.e. nothing will be sent to an external funding source. 

· When the proposal will be submitted electronically and the endorsement is signed “electronically” when submitted – FastLane, Grants.gov, NSPIRES…

· When the proposal RFP has an agency specific “endorsement page” that must be signed and included with the proposal.

· When the value of the proposal is less than $10,000 – i.e. it is a “letter” proposal.  (Letter must be signed by the PI and Director, GCS.)
2. All proposals $10K and over but less than $75K that will be sent directly to the Prime funding source, should have at least a letter that is signed by the PI and Co-signed by the Director, Grant and Contract Services or a WHOI Endorsement Page.

3. All proposals that will be a subaward in a larger proposal and that are $10K or more, should have an Endorsement Page.

4. All proposals $75K and over (not covered by the exceptions in number 1. above) must have an Endorsement Page.  

5. If the total amount of Requested Funding is $250K or more the Director of Research must also sign the Endorsement Page.

	Signatures required on WHOI Endorsement
	$10K to <$75K
	$75K to <$250K
	$250K and Greater

	PI / Co-PI
	YES
	YES
	YES

	Dept. Chair*
	NO
	YES
	YES

	Director, GCS
	YES
	YES
	YES

	Dir of Research
	NO
	NO
	YES

	*If Co-PIs come from more than one dept, all Chairs must sign.


Suggested Format for WHOI Endorsement Page

It is suggested that the Endorsement Page not be more than one page.  The Endorsement Page should have the following information:

(Subcontract Proposal submitted to Agency Division Long Description) or
Research Proposal submitted to Agency Long Description

By the
Woods Hole Oceanographic Institution

Woods Hole, Massachusetts 02543

IRS No. 04-2105850,
     Cong. District No. 9,     DUNS No. 00-176-6682

Entitled

Submission Long Print Title (same as Green Sheet title) 
Amount of Funds Requested: $Total
          Funding Requested for Year 1: Year 1 $Total
Period of Performance: Start date – End Date
Endorsements:
For Each Person who must sign (based on Total Amount of Funding) include:

Name, title (Principal Investigator, Co-Principal Investigator, Department Chair, etc.)

Department Name (when appropriate)

Telephone Number

Email Address

At the Bottom of the Page include:

WHOI Proposal No. #####.##     and    The Date
2

