WOODS HOLE OCEANOGRAPHIC INSTITUTION

POST-EMPLOYMENT/FELLOWSHIP OFFER

VOLUNTARY SELF-IDENTIFICATION FORM

As a Government Contractor, subject to Executive Order 11246, Section 503, of the Rehabilitation Act of 1973 and the Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, the Woods Hole Oceanographic Institution (WHOI) takes affirmative action to actively recruit, employ, and advance in employment qualified minorities, females, individuals with disabilities, veterans of the Vietnam era, and other veterans.
The information on this form helps us comply with Federal and State Equal Employment Opportunity requirements and our Affirmative Action Program.  In order to collect the necessary data for analysis, your completion of this information sheet is requested.  Submission of this information is voluntary and refusal to provide it will not subject you to any adverse treatment. The data will be maintained in a file separate from your personnel record and will not be used to discriminate against or show preference for any employee.  WHOI will keep such information confidential, except that

(i)
supervisors and managers may be informed about restrictions on work duties and 
necessary accommodations with regard to individuals with disabilities,

(ii)
first aid and safety personnel may be informed, as appropriate, if emergency treatment 
may be required with regard to individuals with disabilities, and 
(iii)
government officials investigating compliance with the Acts will be informed.

If you choose to provide us with this information, you may do so at this time or at any time in the future.  For information regarding race/ethnicity classifications or the definitions of Disability, Special Disabled Veteran, Veteran of the Vietnam Era, or Veteran of other wars, campaigns, or other expeditions, see reverse or contact Human Resources at x2704.

Name:  ___________________________    
Employee #:  _________________

Date of Hire:  ______________________
Gender:  ____ Male   _____ Female 

Please specify your Race/Ethnicity classification by checking one of the following categories.  If you belong to more than one group, please select the one with which you most closely identify.
__ Asian    __ Black    __ Hispanic    __ Native American    __ White

If you are an individual with a disability, it would assist us if you tell us about any accommodations we could make which would enable you to perform the job properly and safely.  This may include special equipment, changes in the physical layout of the job, elimination of certain duties relating to the job, or other accommodations.
_____________________________________________________________________________

_____________________________________________________________________________ 
If you are a United States Veteran, please provide your branch of service ________________ and the dates you were in service: ________________________

Are you a Veteran of the Vietnam Era?  __ Yes   __ No

Are you a Special Disabled Veteran?     __ Yes   __ No

Are you a Veteran of another war, campaign, or other expedition for which a campaign badge has been authorized?                                    __ Yes   __ No
RACE/ETHNIC, DISABILITY and VETERAN IDENTIFICATIONS
Race/ethnic designations as used by the Equal Employment Opportunity Commission (EEOC) do not denote scientific definitions of anthropological origins.  For the purposes of record-keeping, an employee may be included in the group to which she/he appears to belong, identifies with, or is regarded in the community as belonging.  However, no person should be counted in more than one race/ethnic group.

The following race/ethnic and veterans groups are recognized by the EEOC for reporting purposes:

	ASIAN
	All persons having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands, including, for example, China, Japan, Korea, the Philippine Islands, and Samoa.

	BLACK
	Not including those of Hispanic origin, all persons having origins in any of the Black racial groups of Africa.

	HISPANIC
	All persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, regardless of race.

	NATIVE AMERICAN
	All persons having origins in any of the original peoples of North America, and who maintain cultural identification through tribal affiliation or community recognition, including, for example, American Indians and Alaskan Eskimos.

	WHITE
	Not including those of Hispanic origin, all persons having origins in any of the original peoples of Europe, North Africa, or the Middle East.

	INDIVIDUAL with

a DISABILITY
	Any person who (1) has a physical or mental impairment which substantially limits one or more of such person’s major life activities; (2) has a record of such an impairment; or (3) is regarded as having such an impairment.  “Major life activities” include caring for oneself, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working.  For the major life activity of working, an individual with a disability is considered “substantially limited” if the person is significantly restricted in the ability to perform either a class of jobs or a broad range of jobs in various classes as compared to the average person having comparable training, skills, and abilities.

	SPECIAL DISABLED VETERAN
	A veteran who is entitled to compensation (or who but for the receipt of military retired pay would be entitled to compensation) under laws administered by the Veterans Administration for a disability (a) rated at 30 percent or more, or (b) rated at 10 or 20 percent in the case of a veteran who has been determined to have a serious employment handicap, or (2) a person who was discharged or released from active duty because of a service connected disability.  

	VETERAN

of the

VIETNAM ERA
	A person who served more than 180 days of active military, naval, or air service, any part of which was during the period between February 28, 1961 and May 7, 1975, in the case of a veteran who served in the Republic of Vietnam during that period, and between August 5, 1964 and May 7, 1975 in all other cases and who (1) was discharged or released with other than a dishonorable discharge or (2) was discharged or released from active duty because of a service connected disability.

	OTHER  VETERAN
	A veteran of the US military who served on active duty either (1) during a war or (2) in a campaign or expedition for which a campaign badge has been authorized.
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